How to Modify your PSG Registration
1. Go to the Reg Online System by clicking on the link below:
http://www.regonline.com/psg2016
Click on Register Now button on the upper right.
[image: ]
2. Click on the View or Change Your Existing Registration.[image: ]
3. Enter the email address you used in your original registration.[image: ]
4. An email will be sent to your email with a link to change your registration.[image: ]
5. Go to your email, and click on your unique registration link.[image: ]
6. Click on Continue.
[image: ]






7. [bookmark: _GoBack]If you would like to change your registration, go to the “agenda” header; if you would like to add a field trip or merchandise, go to the “banquet and field trips” header (what you see below). Once you have made the changes to the page your are editing, click Continue at the bottom of the screen.
[image: ]
8. Finish your checkout and click Finish. You will get a confirmation screen and a confirmation email that will show your registration changes.[image: ]
9. Congratulations!  You’re done!  You can follow the same steps to modify your registration as many times as needed.
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NOTE: If you would like to poy for field trips or merchandise using o different account than what you will use for
registration (1. o personal credit card), or add items at a later date, complete your registration first, and then log
back into the system using the e-mail you registered with and add these items to your cart. You will have the option
to enter @ new payment method at that time.

Add the field

PSG 2013 Final Banquet at the Portland Hilton - Saturday, Feb 23rd trips you want
then click

See Previous Page for detals Enter Quantity (Registrant plus guests)in boxes below | Continue

Banquet 7000 ] 5000

Field Trips - Sunday, Feb 24th See Previous Page for Details, Enter Quantity (Registrant plus guests) in boxes below

Pelagic Trip 513500 ] 5000
S R e ] e
Portiand Coast Loop 7500 ] 5000
Wait List Portiand to Coast Loop s i s
Columbia River Wildlife Refuges. $55.00 ] 5000
Wait List Columbia River Nationa! WildIife Refuges Tour e ] e
Sauvie Island State Wildlife Management area $35.00 ] 5000
Wait List Sauvie Island Tour
000 ] 000
Portland Brewery Tour and Beer Tasting $45.00 ] 5000
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Event Deta:

Holly Freifeld - Local Program Chair
hireifeld@abebirds.org

You'll get a confirmation screen
and an email confirmation of
your registration changes

Registrant Information  Banquet & Field Trips  Select ltems  Checkout ~ Confirmation

< Your registration is complete.
e e s e e e

Registrant Information
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Registration ID: 49622524 24 Mobile Event Guide

Registrant: Amanda Gladics 5 Change Your Registration
2129 NE aryant st N ot
Portiand, OR 87211 () erint Your Registation

Uited States
Registration Date: 11/9/2012 3:13 PM Documents
Registrant Type:  Member & Receint
Status: Confirmed
Work Phone: 541207 4463

Email: amanda gladics@gmail.com

Name as it would appear on  Amand Gladics
the badge:

[ Fees

Fee Unit Price

Member Event Fee. 527500

Short:Sleeve shirt

Small BRI

Shared Processing Fee 51000

Subtotal

Total:
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